EDMONDS COLLEGE

CREATIVE RETIREMENT
INSTITUTE (CRI)

Online User Guide

The following guide provides step-by-step instructions for how to create an account, recover
your account information, and register for classes using our online registration system.

Section1l |

Section2 |

Section3 |

Section4 |

Create an account online pg. 2
Start here if you have never taken any CRI classes, or haven’t
taken a class since Fall 2015

Register for classes pg. 4
Start here if you have taken any CRI classes since Fall 2015 and
remember your username and password

Recover account information pg. 10
Start here if you have taken CRI classes since Fall 2015 but do
not remember your username or password

Other helpful functions pg. 14
If you’re familiar with the online system, you can find helpful

functions such as updating your user profile or checking what

classes you are registered for.



Section 1 | CREATE AN ACCOUNT ONLINE

e All CRI students must create an account to register for classes. If you haven’t previously signed
up for any CRI classes, or haven’t taken any classes since Fall 2015, please follow the instructions
below to create your user profile.

e The username and password you create will be used to sign in and access your account to register
for classes, check your enrollment status, or update your profile. It is recommended you write
down your username and password and keep it in a safe place.

e |f you forget your profile information, see Section 4 to recover your username and password.
Please do not create a new account if you have taken a class since Fall 2015 — there will be an
existing online account either created by you or by the CRI office.

> Step 1

[ Q www.edmonds.edu/cri ]

Click “Register Online” on the menu to the right or scroll down and click the green button.

A Main T Students & Employees £ International £ Continuing Education GET INFO VISIT & MYEC

LIFELONG LEARNING v MANUFACTURING v  PROFESSIONAL DEVELOPMENT v  SOCIAL v Qv

A > LifelongLearning > Creative Retirement Institute (CRI)

THE CREATIVE RETIREMENT
INSTITUTE Creative Retirement

Institute

For the health and safety of our community, CRI classes are conducted fully online
via Zoom.

Please email cri@edmonds.edu for any questions.

About Us

Contact Us

Directions and Parking

g /4 FAQs

How to Register

The Creative Retirement Institute (CRI) is a member-driven, self-supporting organization whose mission is
to provide affordable, quality lifelong learning opportunities for adults in a supportive environment. Register Online
CRI has offered classes to students from a variety of communities for over twenty five years. _

Courses generally meet for two hours each week and are one to four weeks in duration. CRI offers as many
as 30 courses a quarter and serves over 350 students.

- photo cred"\t; Mary Ross

Teach for Us

Zoom Resources

VIEW CLASSES ONLINE USER GUIDE
Remote Office Hours
Mon.-Fri.: 10 a.m.-2 p.m.

Enter a Username and Password of your choosing. Your Username and Password must each be 6-40
characters in length with no spaces. Re-enter your password. Enter and re-enter your email address. Click
“Create Account”. Any errors will be highlighted, they must be corrected before continuing.
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Privacy policy

Sign I n Return to Continuing

Education
YOU MUST SIGN-IN TO REGISTER
To sign in to your current account, enter your user name and password.
Don't have an account? Create one quickly by specifying a user name (no spaces), a password, and your e-mail address.

NOTE: If you are registering someone for a Youth Camp, please create the profile in the student's name and put a parent's name in the "Comments" field when you check
out.

Sign In to Existing Account

Username:

Password:

#y Password

Create New Account

Username:

Password:

Retype password:

Email:

Retype email:

> Step 2

Fill in your name, address, phone number and date of birth on the following screen. All fields with a red
asterisk (*) are required; fields without an asterisk are optional. When finished, click “Submit”.

Create New Account: My Information
Enter your contact information and then click Submit button.

MY CONTACT INFORMATION
Required fields are indicated by an asterisk (*)

Title: ‘None V‘

* First name: ‘ ‘

Initial: ‘ ‘

* Last name: ‘ ‘

* Address 1:

Address 2:

* City:

* State: Washington v

* Day phone:

Eve phone:

* Zip Code: ‘
* Date Of Birth: ‘

‘(MM/DD/YYYY)

Citizen: ‘Se\ectOne V‘

OCheck here if you do not want to receive any marketing/promotional emails from us. This will not prevent you from receiving class-related information via emaj

Once you are signed in to your account, you are then able to register for classes, check your schedule, and
modify your account information.
You are signed in when the text under Continuing Education reads “Sign Out”.

CONTINUING EDUCATION

Welcome, iewCart My Account  Help Home
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Section 2 | REGISTER FOR CLASSES

e All CRI students must be logged in to their online account to register for classes. If you haven’t
previously signed up for any CRI classes, or haven’t taken any classes since Fall 2015, please follow the
instructions above to create your user profile.

e You will need to know your Username and Password to log in to your online account.

e If you forget your profile information, you can click “Find my Username” or “Reset my Password”, or
see Section 3 for step-by-step instructions to recover your profile information.

PLEASE DO NOT CREATE A NEW ACCOUNT.

> Step 1

[Q www.edmonds.edu/cri ]

Click “Register Online” on the menu to the right or scroll down and click the green button to sign in to
your account.

THE CREATIVE RETIREMENT

I NSTITUTE Creative Retirement
Institute
For the health and safety of our ity, CRI classes are d d fully online
viaZoom.

Please email cri@edmonds.edu for any questions.

About Us

Contact Us

Directions and Parking

o/

How to Register

The Creative Retirement Institute (CRI) is a member-driven, self-supporting organization whose mission is
to provide affordable, quality lifelong learning opportunities for adults in a supportive environment. Register Online
CRI has offered classes dents from a variety of ities for over twenty five years. eternn.

Courses generally meet for two hours each week and are one to four weeks in duration. CRI offers as many
as 30 courses a quarter and serves over 350 students.

Zoom Resources
VIEW CLASSES REGISTER ONLINE ONLINE USER GUIDE
Remote Office Hours

Mon-Fri: 10 am-2 p.m.

- photo credit: Mary Ross

Teach for Us

Enter your Username and Password. Click “Sign In”.

Privacy policy

Sign I n Return to Continuing

Education
YOU MUST SIGN-IN TO REGISTER
To sign in to your current account, enter your user name and password.
Don't have an account? Create one quickly by specifying a user name (no spaces), a password, and your e-mail address.

NOTE: If you are registering someone for a Youth Camp, please create the profile in the student's name and put a parent's name in the "Comments" field when you check

Sign In to Existing Account

Username:

Password:




» Step 2

Once you are signed in to your account, the following “Home” screen appears. Select the quarter you wish
to register for from the Creative Retirement Institute column on the left.

CONTINUING EDUCATION

Click on a category below for more information.

REMENT INSTITUTE COMMUNITY EDUCATION

Fall 2021 Schedule Career and Business
Zoom Resources for Online Wasses Language and Culture
How to Register Home, Health and Hearth
Performing Arts

Visual Arts

> Step3

Click “Add to Cart” button to add the class to your cart.

YOUTH SUMMER CAMPS

FAQs

NEW! ONLINE Technology Camps with Black
Rocket

Drawing Discovery!

Fun With Photography!

If a class is already full, “Add to Waitlist” will appear instead of “Add to Cart”.

Cui Bono? Winners & Losers in the Global Political Economy (28163)

Presented by: Scott Gassler

1:00 PM - 3:00 PM Location: ONLINE via Zoom - (link emailed two days prior to class)
4w
11/17/2021 - 12/8/2021 Fee: $56.00

+ Show Class Description

eipt might show the following title for this class: CRI Current Issues: Economics

Defanging Social Engineering Phishing Attacks (28160)

Presented by: Brian Boston

10:00 AM - 12:00 PM Location: ONLINE via Zoom - (link emailed two days prior to class)
2w
12/1/2021 - 12/8/2021 Fee: $28.00

+ Show Class Description

ceipt might show the following title for this class: CRI Technology: Safety and Privacy

You may add as many classes as you want to your cart. When you click on “Add to Cart” or “Add to Wait
List”, the system automatically takes you to your cart. You can return to the list of classes by using the
back arrow or by clicking on “Home” and again selecting the quarter you are registering for from the list.

If you accidentally add the same class again, the system will not add the class a second time.

You will see a running total for your classes at the bottom of the Cart screen. Wait listed classes are not

included in the total and you will not be charged for a wait-listed class.
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> Step 4

When you have added all the classes you want to your cart, you must select one item from the “How did

you hear about us?” list at the bottom of the screen.

Return to Continuing
Education

Shopping Cart

Preview the items in your cart. When you're ready to purchase, click Check Out.

ITEM PRICE DETAILS|
ESL Test Prep $400.00Remove
Section 02 item
9:00 AM-10:00 AM, 1/10/2022 - 1/28/2022

3 Sessions

Location:

Instructor: Nicole Luvison

TOTAL: $400.00

How did you hear abg

‘ --Select One--

Then, click “Check Out”.

» Step5

--Select One-- N

--Select One--

Beacon News

Continuing Education Brochure
Daily Herald

Email/Online Ad

Facebook

Friend/Family Member
Homage

Instructor Referral

Internet Search

Other

Returning/Continuing Student

Review your contact information. If changes are needed, first click “Edit Profile” and make corrections,

then click “Save Changes”. If your information is correct, click “Next”.

CHECK OUT: MY INFORMATION

1: Registration

2: My Information

Verify your information below, and then click Next.
MY CONTACT INFORMATION
Required fields are indicated by an asterisk (*)

Title: ‘ None v

*First name: ‘

Initial:

* Last name: ‘

Company:

Employee ID:

* Address 1:

Address 2:

* State:
*Zip Code:

Washington ~

*Day phone: H - ‘Ext. ‘

Eve phone: H - ‘Ext. ‘

* Date Of Birth:

|
|
|
|
*City: ‘
\
|
|
|
‘ (MM/DD/YYYY)

3: Payment Method
4: Billing Information
5: Purchase

Check here if you do not want to receive any marketing/promotional emails from us. This will not prevent you from receiving class-related

information via email.



> Step 6

Confirm your payment method, and click “Next”.
You must pay by credit or debit card if registering online. If you prefer paying by check, please contact CRI
office for details 425-640-1830.

1: Registration
CHECK OUT: PAYMENT METHOD 2: My Information
3: Payment Method
4: Billing Information
PAYMENT METHOD 5: Purchase

Choose a method of payment and enter the appropriate information, and then click Next.

Payment type: Credit or Debit Card v

> Step 7

Check your billing information. If the credit card you used matches the name, address and phone on your
registration, you can simply check the box for “My contact and billing information are the same.”
Otherwise, fill in or update the billing details. Click “Next”.

1: Registration
CHECK OUT: BILLING INFORMATION  zMyinformation
3: Payment Method
4: Billing Information
BILLING INFORMATION 5: Purchase
O My contact and billing information are the same

Enter your billing information, and then click Next.

Required fields are indicated by an asterisk (*)

Title: ‘ None V‘

* First name: ‘ ‘

Initial: ‘ ‘

* Last name: ‘ ‘

* Address 1:

Address 2:

* City:

* State:

|
|
|
\Washington v
*Zip Code: ‘
|
|

* Day phone:

*E-mail:

O

Review the classes you are registering for and your billing information. If everything is correct, click
“Purchase”.

> Step 8



CHECK OUT: PURCHASE

Verify that your order, billing address, and payment information are correct, and then click Purchase to submit your

order. Here is our refund policy.

1: Registration

2: My Information

3: Payment Method
4: Billing Information
5: Purchase

ITEM PRICE DETAI

ESL Test Prep

Section 02

9:00 AM-10:00 AM, 1/10/2022 - 1/28/2022
3 Sessions

Location:

Instructor: Nicole Luvison

Subtotal:

Payment:

Balance:

$400.00

$400.00
$400.00
$0.00

BILLING INFORMATION Change

PAYMENT INFORMATION Change

Credit card to be processed by an external payment service

Note to Registrar's Office:

> Step9

You will be brought to an external secure page to enter your payment information.
Fill out credit card information and click “Pay”.

Billing Information Your Order

* Required field

Total amount
First Name *

$400.00
Last Name *

Address Line 1*

Address Line 2

City *
Country/Region * United States of America v
State/Province * Washington v
Zip/Postal Code *
Email *
Payment Details 2
Card Type *
O [Visa visa O @D  Mastercard
O [azeq Amex O |pseevez Discover
Card Number *
Expiration Month * Month v Expiration Year * Year v

This code is a three or four digit number printed on the back or front of credit cards.

= D)}

CVN*

Cancel Pay




» Step 10

The following screen will confirm the purchase you made. An email will be delivered to your email address
by the system from comed@edmonds.edu indicating the classes you have registered for, the charges, etc.

Thank you for your purchase! Your payment is authorized. You should receive a confirmation of your order by email. You have paid us:  $400.00
Please click on "Print Receipt" button to view/print a receipt.

Payment Info

Session ID:
Order Number: 123456
Payment Method: Credit
Card Type: Your Card
Account Number: XOOXXXXXXxX 1111
Name: Your Name
Address: Your Address
City
State
Zip Code
Il eIty 1234567890......

You can print your receipt by clicking “Print Receipt”. A window will pop up. Click “Print” in th $400.00
upper left corner.

You are finished! You may now “Sign Out” at the top of the screen.


mailto:comed@edmonds.edu

Section 3 | RECOVER ACCOUNT INFORMATION

e If you have forgotten your Username or have taken a CRI class since Fall Quarter 2015, but have
never signed in online, you may recover the Username and/or Password for your account using
the following process.

e |If you forget your profile information, you can click “Find my Username” or “Reset my
Password”, or see Section 3 for step-by-step instructions to recover your profile information.
PLEASE DO NOT CREATE A NEW ACCOUNT.

RECOVER YOUR USERNAME:

» Step1

[Q www.edmonds.edu/cri ]

Click “Register Online” on the menu to the right or scroll down and click the green button to sign in to
your account.

4 Main 7= Students & Employees & International &} Continuing Education GET INFO VISIT & MY EC

CONTINUING
EDUCATION

LIFELONG LEARNING Vv MANUFACTURING v PROFESSIONAL DEVELOPMENT v SOCIAL v Qv

A > LifelongLearning > Creative Retirement Institute (CRI)

THE CREATIVE RETIREMENT
INSTITUTE I(:nrset?tt‘il\'l:: Retirement

For the health and safety of our community, CRI classes are conducted fully online
viaZoom.

Please email cri@edmonds.edu for any questions.

About Us

ContactUs

Directions and Parking
+ ¥ \ FAQs
- photo credit: Mary Ross How to Register

Ne

The Creative Retirement Institute (CRI) is a member-driven, self-supporting organization whose mission is
to provide affordable, quality lifelong learning opportunities for adults in a supportive environment. Register Online
CRI has offered classes to students from a variety of communities for over twenty five years. SupportUs

Courses generally meet for two hours each week and are one to four weeks in duration. CRI offers as many

as 30 courses a quarter and serves over 350 students. Teach for Us

Zoom Resources

VIEW CLASSES ONLINE USER GUIDE
Remote Office Hours
Mon-Fri.: 10 a.m.-2 p.m.
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From the Sign In page, click on “Find My Username”.

Privacy policy

Sign I n Return to Continuing

Education
YOU MUST SIGN-IN TO REGISTER
To sign in to your current account, enter your user name and password.

Don't have an account? Create one quickly by specifying a user name (no spaces), a password, and your e-mail
address.

NOTE: If you are registering someone for a Youth Camp, please create the profile in the student's name and put a parent's name in the
"Comments" field when you check out.

Sign In to Existing Account

Username:

Password:

Find My Username

» Step 2

Enter the email address you used when you created your account, and an email will be sent to that
address showing your username. If you do not have an email, contact the CRI office and we can help you.

USERNAME RECOVERY

If you are unable to log in or forgotten your username, please follow the instructions below.
To recover your Username:

1. Enter the email address* associated with your student account.

2. Click on the 6Find my Usernamed button

3. An email will be sent to you that includes any username associated with your email address.
*Note: The email address must be the same as the one you entered when creating your profile.

Enter the email address you used for registration.

Email:

Return to Sign In

Contact Us

Once you click on “Find My Username”, a message will also appear on the screen indicating that an email
has been sent. Click “Return to Sign In”.

Note: If more than one person uses the same email address, all usernames associated with that email
address will be included in the email.

11



RESET YOUR PASSWORD:

» Step 1

If you know your Username, or have recovered your Username, but forget your password, click on “Reset
My Password”.

Privacy policy

Sign I n Return to Continuing

Education
YOU MUST SIGN-IN TO REGISTER
To sign in to your current account, enter your user name and password.

Don't have an account? Create one quickly by specifying a user name (no spaces), a password, and your e-mail
address.

NOTE: If you are registering someone for a Youth Camp, please create the profile in the student's name and put a parent's name in the
"Comments" field when you check out.

Sign In to Existing Account

Username:

Password:

» Step 2

Once you click on “Reset My Password”, the following screen will appear. Enter your username and email
address, and click “Reset My Password”. An email will be sent to you with a link and steps to reset your
password.

Password Reset

If you are unable to log in or have forgotten your password, please follow the instructions below.
To reset your Password:

1. Enter the unique username associated with your student account.

2. Enter the email address associated with your student account.

3. Click on the 'Reset my Password' button.

An email will be sent to you with a link and steps to reset your password. If you continue to have trouble, please email us at
continuing.education@edmonds.edu.

Username: ‘

Email: ‘

Find my Username
Return to Sign In

Contact Us

Exit this screen and follow the steps in your email.

12



» Step3

Once you click on the link in the “Password Reset” email, the following screen will appear. Enter your
username, email, new password, repeat your new password, and click “Reset My Password”.

PasswordReset

If you are unable to log in or forgotten your password, please followthe instructions below.
If you continue to have trouble, please contact our registration office.

To reset your Password:

1. Enter the unique username associated with your student account.

2. Enter the email address associated with your student account.

3. Enter the new password you want to use on your student account.

4. Confirm the password.

5.Click on the 'Reset my Passworg

6. The password will expire if gt used within four hours

Username:

Email:

New Password:

Confirm Password:

Contact Us| Sign In

Once you click on “Reset My Password”, similar screen will appear but it will contain a message at the
bottom of the screen confirming that your password has been reset.

PasswordReset

If you are unable to log in or forgotten your password, please followthe instructions below.
If you continue to have trouble, please contact our registration office.

To reset your Password:

1. Enter the unique username associated with your student account.

2. Enter the email address associated with your student account.

3. Enter the new password you want to use on your student account.

4, Confirm the password.

5. Click on the 'Reset my Password' button

6. The password will expire if not used within four hours

Username: ‘

Email:

New Password: ‘

Confirm Password:

Password has been reset. Click here to sign i

Contact

** NOTE: The new password will expire if not used within a few hours. Please make sure to log in to your
account with the new password right away by clicking “Click here to sign in” or “Sign In” at the bottom of
the screen.
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Section 4 | OTHER HELPFUL FUNCTIONS

e Once you have signed in, there are several useful functions under “My Account”.

e This section contains instructions to Update Your Profile, including your name, address, phone
number or email information; Update Your Username or Password; View Your Registration
History; View Your Class Enrollment.

For this section, begin by clicking “My Account” after signing in.

#Maln P Sludents  BEmployess @ intermational 8 Continuing Education

A EIHOHES CORERHITY CILLEIE
CONTIMNUING EQUCATION

LIFELONG LEARMNING ~ MANUFACTURING w PROFESSIONAL DEVELOPMENT

CONTINUING EDUCATION

Wedcome Sagn Out '(ewC!lD Home

UPDATE YOUR PROFILE

» Step 1

To update your name, address, phone number or email information, click on “My Profile”.

# Hain P Studants B Employocs @ | ntarnationl of Continuing Education GET INFO WISIT £ MY EDCC

A EIMOMES CommRNITY CoLLEIE
COMNTINUING EDUCATION

LIFELONG LEARMING MANUFACTURING PROFESSIONAL DEVELOPMENT ~

CONTINUING EDUCATION

Welcrme SEnOuwt  ViewCart  MyAccount  Help Heene

Account Overview

The Accounk Cherview page allows wou to review and conrect your contact information] bty Profilel, change vour Username.and Password, review the orders vou've

dx;t: wau've signed up far.
= & Paszwond

History
Charss List
My Membership
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» Step 2
Once you click “My Profile”, the following screen will appear. Update your information as needed.

B Studants B Employoes & Intaamartional © Continuing Education GET INFO WISIT £ MY EDCC

A BIMOHES COMEINITY CHLLEAE
CONTINUING EDUCATION

LIFELONG LEARMING MANUFACTURING w PROFESSIONAL DEVELOPMENT

CONTINUING EDUCATION

Walcoma, SEnDut  ViewCart My Account  Halp Hema:

by Profile
Required fields are indicated by sn ssterisk ()
Student IO |

Title: [Mare ~

* First name: l_ - |

nitizl: | ]

* Last name: ]

Comparry:

Ermaloyes IO
* Address 1:
Addrecs 2:

* City: [

* Zip Cods: [—
* D=y phone: |___ -”_._ —l-[-,. Ext.
Evephane: s |_.,.. |'L.—. |Ert| |

* Date Of Birth: . fmrsmDavern

* E-mail:

OOnce in awhile the school offers specizl promotions for previcus students through emails. Check here if vou do notwant £o receive zmy of these marksts

When you are finished updating your information, click “Save Changes”.
If you are done, click on “Sign Out” at the top of the screen. Otherwise, click “Home” to return to the View

(Quarter) Classes, “My Account” to access other account actions, or “View Cart” if you are in the process
of registering for classes.
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UPDATE YOUR USERNAME OR PASSWORD

» Step 1

To update your Username or Password, click on “Username & Password”.

P Studants B Employocs @ | ntarnationl of Continuing Education GET INFO WISIT £ MY EDCC

A Eama v caLman
COMNTINUING EDUCATION

LIFELONG LEARMING MANUFACTURING PROFESSIONAL DEVELOPMENT ~

CONTINUING EDUCATION

Welcrme SEnOuwt  ViewCart  MyAccount  Help Heene

Account Overview

The Accounk Cherview page allows wou to review and conrect your contact information] bty Profilel, change vour Username.and Password, review the orders vou've
placed snd sas the ol ssses vou've signad up far.

Username & Password

Charss List
My Membership

The following screen will appear. This screen is similar to the screens in Section 3 | Recover Account

Information. It is recommended that you do not try to reset both your username and password at the
same time.

# Main  # Students @ Employees @ International & Continuing Education GET INFO VISIT @ MY EDCC»

EOHOMDS COMMUNITY COLLESE
CONTINUING EDUCATION

LIFELONG LEARNING w MANUFACTURING w PROFESSIONAL DEVELOPMENT w

CONTINUING EDUCATION

Welcome,

Change Username

New sername: I

Change Username

ange Password

To change your password, please enter old and new password:

Temporary Password: I:I
Mew Password: I:I
Retype Password: I:I

Change Password

SignOut  ViewCart MyAccount Help Home

16



» Step 2

First update your Username by clicking “Change Username”. After you get the confirmation message, you
can update the Password.

If you are done, click on “Sign Out” at the top of the screen. Otherwise, click “Home” to return to the View
(Quarter) Classes, “My Account” to access other account actions, or “View Cart” if you are in the process
of registering for classes.

VIEW YOUR REGISTRATION HISTORY

> Step 1

To view your registration history, click on “History”.

#Maln P Sludents  BEmployess @ intemational 8 Continuing Education

EIHOHES COMEHITY CILLE

A ax
m CONTIMNUING EQUCATION

LIFELONG LEARMNING ~ MANUFACTURING w PROFESSIONAL DEVELOPMENT ~

CONTINUING EDUCATION

Wedcome SEnOut  ViewCart MyAccount  Help Home

Account Overview

The Account Dhvervisw page allows vou to review and correct your contact informatianby Profile), change wour Usarname and Password, review the ondiers youve
placed and se= the dasees wou've signed up for.

My Prafile

hmw

Py Membership

The following screen will appear. This history is a list ordered by date of all the transactions that apply to
your account in the system.

B Students @ Employess O Intemational S Continuing Education

LIFELONG LEARNING =~ MANUFACTURING PROFESSIONAL DEVELOPMENT

CONTINUING EDUCATION

Welcoma SgnOut  WiewCart Myfccount  Help  Home

History
Your previows purchases.-

Clck on the arder number ta view ander detsills,

CROER NUMBER ORTER DATE TOTAL
102410 Thursday, Aprd 20, 2015 s000
04030 Wednesday, fugust 5, 2015 000
104025 Wadrasday, fugust 5, 2015 000
04123 Wednesday, Ausgust 5, 2015 000
104217 Tusmsday, Novemker 10,2015 000



» Step 2

Click on any “Order Number” and the following printable screen will appear detailing all the transactions
related to that Order Number.

Click “Print” in the upper left to print the detailed transaction.

® Order Recei
ay 3 NS

Mattsy Hal, 12l
2R G A WY
"Jﬁxﬁ'ﬁ;mmu Eshration: [&05) Bal1263 Caner for Laarmisg E .E._!:I EEHI}LDE g

Clraetions: (425} 630 LS
cordruing sk o el ks ik

Order mermbser: 1155351
e it BA500E 13236 P

Lasik My 50500100 1003657 I
Heclifiaad By: crimaloadar
Emaiid: -

55100 Ham Price | @ty | Hudenic Total

Irtle: Thi Soenos of Sk A New Pipecd s
w4 e I e S0 Sechont

Norman: 1000 Ak 1200 PR Dt
- 4 ” . Ty
[ 5 4 1 B T [F Ham 1 Carnl Camwdord L 00
Locwton: Ml by Hel, 18com 108 inetrecior:
Bl i B vyl
IubTodsl: | $44.00
Todsl: | $44.00
Paid: | $44.00

Eslamos Due: | $0.00

If you are done, click on “Sign Out” at the top of the screen. Otherwise, click “Home” to return to the View
(Quarter) Classes, “My Account” to access other account actions, or “View Cart” if you are in the process

of registering for classes.

VIEW YOUR CLASS ENROLLMENT

» Step 1

To check which classes you are enrolled in, click on “Class List”.

B Studonts @Employoes @ Intemational £ Continuing Education

LIFELONG LEARMNING MANUFACTURING + PROFESSIONAL DEVELOPMENT

CONTINUING EDUCATION

Wielczme, SgnOut  ViswCart  MyAccount  Help  Home

Account Overview
The Account Dverview sage allows you bo review and correct your cantact informatianiMy Profile), change yaur Username and Password, review the arders you've
pisced 3nd sas the clzazes you've signad up far.

My Prafile
Username & Password

]
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» Step 2

A list of all the classes you have registered for since Fall of 2015 will appear. The screen comes up sorted
by SKU (Class Number). Click on Sort By: Term and your latest registrations and the status of those classes

will appear at the bottom of the list.

B Studants @MEmployess O Intemational  8f Continuing Educatian

® Liman
COMNTINLUIK EDUCATION

LIFELONG LEARNING ~ MANUFACTURING PROFESSIONAL DEVELOPHMENT

CONTINUING EDUCATION

Weleome, SnOut  ViewCart  MyAcrount  Help Heene:
Class List
YWour dass enroliments..
gourss detzils.
] Tarmn = [—all-- vlm
INSTRUCTOR  CLASSDATES BUILDING ROOM TIME STATUS
{8 our Bect Backup Options Repesk of Spring. 5:58aff 110472015 - Edmorcs Conference Rhody  10:00.AM - Regisbered
11042015 Cenkber 12:00PM
Brizn Boston DoV1372017 - Maltby Hall e 100PM-300 Reristered
D001 P
CES1BG672 Explalie wWindows 10/Fall 2016 558aff L20E 016 - Maltby Hall 0 10:00AM- Registered
120016 12:00PM
CBSZ8732 Tech's Tug of War: Balancing Privacy and Convenience Brizni Boston D017 - Malthy Hall 108 10:004M - Repistered
DR E 01T 12:00PM
CB558562 Windows 10 Deciding to Lipgrads e DLDarm0 16 - Gafeway Hall 5% 1:00PM- 300 Regitered
DDA/ 2014 P
CBI0AS5EL The Role of Arts in the Modern Cammunity S5 DEDE0 16 - Gafmway Hall 352 1000 AM - Aapistared
D& 122014 12:00PM
CBTIATEL The Eye snd Mind of the Photographer Caral Gray D018 - Malthy Hall 104 T AM - Aapistared
DE/ZEL2018 12:00PM

**The Status may say Pending which means that although you have registered in Campus CE (the online
system), your registration has not yet gone to the college’s mainframe computer at the moment. Your
name will be on the roster for the class and you just need to show up for the class.

If you are done, click on “Sign Out” at the top of the screen. Otherwise, click “Home” to return to the View
(Quarter) Classes, “My Account” to access other account actions, or “View Cart” if you are in the process

of registering for classes.
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